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1.MUCniCH.
- Barn bao quyen Ioi cua sinh vien va hQC vien trong qua trinh hoc t?P tai

Truong B~i hQCDuqc Ha NQi.

- Barn bao cong bang, khach quan va cong khai trong viec chfim thi, quan Iy
diSm va cong b6 diSm thi theo dung V01 cac quy dinh cua B9 Giao due & Dao tao
va cua Tnrong Dai hoc Duoc Ha NQi.

2. PHAMVI Ap DUNG. .
Tfit ca cac hoc phan do Truong Dai hoc Diroc Ha NQi t6 chirc thi bfug hinh

thirc nr luan.
3. TAl L:q:U THAM KHAo

Quyet dinh s6 43/2007/QB-BGDBT ngay 15 thang 8 nam 2007 cua BQ
tnrong BQ Giao due va Dao tao ban hanh "Quy chS dao tao dai hoc va cao d~ng h~
chinh qui theo hoc chS tin chi" . .

Thong nr s6 0212015/TT-BGDBT ngay 26 thang 02 nam 2015 cua BQ
tnrong B9 Giao due va Dao tao ban hanh "Quy chS tuyen sinh trung hoc ph6 thong
quoc gia"

Thong tu 27/2016/TT-BGDBT ban hanh ngay 30/12/2016 "Quy dinh thai
han bao quan tai lieu chuyen mon nghiep vu cua nganh giao due".

Quyet dinh s6 797/QB-DHN ngay 28/9/2017 cua Truong Dai hoc Duoc Ha
NQi sua d6i, b6 sung mot s6 nQi dung cua Quy chS Van thir hru trtr ban hanh kern
theo Quyet dinh s6 396/QB-DHN ngay 23/6/2014 cua Truong Dai hoc Duoc Ha
NQi.

4. cmr VIET TAT
Phong Khao thi va KiSm dinh chfit hrong: P.KT&KBCL

Can bQ coi thi: CBCT

BQmon:BM

Can bQ cham thi: CBChT

Phong Bao tao: P. BT

Phong Sau dai hoc: P.SBH

Sinh vien/hoc vien: SVIHV
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5. NQIDUNG

5.1. SO' dB: (Sa d6 cac buoc tiSn hanh cong viec)

Trach nhiem Cac burrc thuc hi~n Mo taJBi~u mfiu
, 5.2.1

BM L~p KH cham thi

I
P.KT&KDCL Nhan tui bai thi 5.2.2
CBCT BM.KTKDCL.l 0.0 1
GiaoV\lBM BM.KTKDCL.I0.02

BM T6 chirclam phach 5.2.3
I

T6 chirc cham thi 5.2.4
BM

J.

BM T6 chirc nh~pma phach,
5.2.5nhap diSm

I
P. DTIP.SDH +

Cong b5 diSm 5.2.6BM

BM +
5.2.7P.DTIP.SDH LUll tnt

5.2. Di~n giiii so' dB: (M6 ta chi tzit cae buirc trong sa a6)
5.2.1. Lfjp ki hoach cham thi

Can err vao lich thi kSt thuc h9C phfrn cua P. DTIP.SDH, Truong bQmon va
giao vu BM:

- L~p kS hoach (thai gian cham thi va pharr cong can bQ lam phach, can bQ
chfrmthi).

- Thong bao kS hoach cho toan bQmono

5.2.2. Nhfjn tui hili thi
- Thai gian: Giao vu BM co mat tai P. KT&KDCL truce gio thu bai 15 phut

tai cac buoi thi hoc phan cua bQmono
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- Nhiem vu cua giao vu BM:

+ KiSm nhan s5 hrong bai va s5 to' gi~y thi trong m6i tui bai thi.

+ Nhan ban photo bien ban xu Iy SVIHV vi pham quy chS thi (neu co) tit
CBCT tai P .KT&KBCL.

+ Co trach nhiem chuyen tui bai thi v@bQmon va bao quan,

5.2.3. rJ chtcc [am phtich

- Viec lam phach phai duoc thirc hien cong khai tai khu V\fC cham thi cua bQ
mon va phai dam bao it nh~t co hai can bQcling tham gia (CBChT khong duoc lam
phach),

- Giao vu BM t6 chirc trien khai viec lam phach. Phach da roc phai diroc
niem phong trong thai gian cham thi dS dam bao tinh bao m~t cua bai thi.

5.2.4. rJ chtrc cham thi
- CBChT co mat tai bQmon theo kS hoach ch~m thi da phan cong, giao vu

BM giao tui bai thi, dap an chi tiSt cho CBChT.

- Viec ch~m thi diroc thuc hien theo nguyen t~c t~p trung tai khu V\fC ch~m
thi. Giao vu BM co trach nhiem giam sat va dam bao viec ch~m thi dung quy dinh.
Tuyet d6i khong duoc dua bai thi ra khoi khu V\fC cham thi.

- Bai thi duoc ch~m bang but muc do, diroc gach cheo tren t~t ca cac phan
gi~y bo trong,

- M6i bai thi do hai CBChT thuc hien cham thi chi tiSt dSn 0,25 diem,

- Tren m6i bai thi phai ghi r5 diSm s5 cua tirng cau theo dung vi tri trong to'
gi~y thi. .

- Hai CBChT thong nh~t diem va viSt diSm kSt luan cua bai thi (bang s6 va
bang chtr), ky va ghi ho ten vao 0 quy dinh tren t~t ca cac to' gi~y thi. Truong hop
hai CBChT khong thong nhdt duoc diem, Truong bQmon trao d6i voi hai CBChT
va quyet dinh diem cua bai thi. Khi c~n sua chfra diSm thi thi gach bo diSm thi sai,
ghi diem dung (ca chfr va s6) a ben canh va nguoi sua ky ten xac nhan, khong sua
s6, tay xoa diem thi ghi tren bai thi.

- NSu hSt gio cham, bai thi chua duoc cham hSt thi CBChT phai niem phong
va giao lai cho giao vu BM.

- Bai thi da diroc cham xong phai duoc giao lai cho giao vu BM.

5.2.5. Nh~p mii phdch va [en tliJm

- Sau khi bai thi duoc ch~m xong, giao vu BM cling °1 can bQ lam phach
mo niem phong phach, nhap ma phach vao phan mem dao tao theo danh sach ma
sinh vien dir thi, phong thi.
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- Giao vu BM va 01 can b9 b9 mon ti@nhanh nhap diem tir bai thi vao phdn
mem dao tao theo ma phach, ra soat di@mva khoa diem chuyen P.DTIP.SDH ngay
sau khi kSt thuc viec nhap diem,

- Bai thi, phach duoc cho vao tui niem phong va luu trfr theo quy dinh,

- Giao vu BM in bang diem tai P.DTIP.SDH, sau do l~y chir ky cua hai
CBChT va Truong b9 mon r6i nhan sao thanh 02 ban (ban g6c luu tai
P.DTIP.SDH, ban photo luu tai b9 mon).

5.2.6. Cting ba t1idm cho sinh vien/hoc vien:
- P.DTIP.SDH cong b6 di@m cho SVIHV tren Bang tin cua don vi minh va

tren trang Quan ly dao tao cua Truong (http://daotao.hup.edu.vn/SinhVien.aspx).

- B9 mon cong b6 di@mcho SVIHV tai Bang tin cua b9 mono

- Thai gian: cham nhat la 10 ngay lam viec kS illngay thi k@tthuc h9C phan.

5.2.7. LU'u trii:
- P.DTIP.SDH luu bang diem g6c, bang di@mdien nr (theo quy dinh)
- B9 mon luu tnr h6 sa thi (bai thi, phach, cac bien ban lien quan, dS thi, dap

an va thang diem, bang diSm photo).

5.3. Nhiem V\l cua cac don vi lien quan

- B9 mon: l?p k@hoach ch~m thi, lam phach; t6 chtrc cham thi; nhap ma
phach, nhap diem vao phan mem dao tao; cong b6 diSm thi tai bang tin b9 men,
luu trfr h6 sa thi, diSm thi (bang diem tirng h9C phan bao g6m di@mkiem tra, diSm
thi, diSm h9C phan).

- P.DTIP.SDH: cung c~p lich thi cho b9 men, luu tnf diSm thi (bang diSm
nrng h9C phan bao g6m diSm kiem tra, diSm thi, diem hoc phan), cong b6 diSm thi
cho SVIHV.

6.HOSa
STT Ten tai lieu Thiri gian IU'u NO'i IU'u

Dai h9C, Cao dang
Bai thi hSt h9C phan; Tai lieu (Het khoa)
khac co lien quan dSn thi hSt

Sau dai hoc (5 nam
h9C ph~n

1 sau t6t nghiep ) Bo mon

Bang diem tirng h9C phan bao ,
g6m diSm kiSm tra, diSm thi, 10 nam sau tot nghiep. ,
diem h9C phan.
Bang diem tirng h9C phan bao

2 g6m diem kiem tra, diSm thi, Vinh viSn P. DTIP.SDH
diem h9C phan,
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7. PHT}LT}C: Cae bieu m~u

STT Mii hieu bieu m~u T" us xen leu mau
1 BM.KTKDCL 10.01 Bien ban ban giao bai thi
2 BM.KTKDCL 10.02 So giao nhan bai thi trong Truong
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I BM.KTKDCL 10.01

BOYTE
TRUONG DAI HOC mroc H.ANOI

CQNG HOA xA HQI CHU NGHiA VI¥T NAM
DQc l~p - TV do - H~nh phiic

A BIEN BAN GIAO ~ BAI THI
HQc phan: .

BuAi thi, Ngay thi: H~: Lop/Khoa: .

HQ va ten! Dan vi So So hrong SV hi Chii' kY
SV kY luat

Giang S8 S8 thi~uduO'ng bili to' KhiSn Ciinh DlnhCBCTI CBCT2 the trach cao chi CBCTI CBCT2

SV

Danh sach sinh vien vi pham quy ch~ thi

TT Ho va ten MliSV Giang Hinh thirc vi pham Quyet djnh
dtrO'n2 xfrly

1
2

3
4

5
6

7

8

B" "II> . h" N' h"Q mon O'DV! n an: gay n ~n: .

HQ ten Can bQ nh~n: Chii' ky-: .
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I BM.KTKDCL 10.02

so GIAO NHAN BAI THI•
THOIGIANTID HQCpHANTID KHOA,H¥ SOTUIBAl B<)MON~ NGAY~ HQTENCB~BAI CHifKY

1


